STATE OF NEBRASKA
CLASS CODE:
H74330

CLASS SPECIFICATION
SALARY GRADE:
283

EST:  01/88 - REV:  03/01
OVERTIME STATUS:
N
DEVELOPMENTAL DISABILITIES PROGRAM SPECIALIST

DESCRIPTION:  Under general direction, assists regional Developmental Disabilities Councils, serves as liaison to the Developmental Disabilities Councils; prepares newsletter, drafts and analyzes legislation and regulations related to developmental disabilities; performs related work as required.

EXAMPLES OF WORK:  (A position may not be assigned all the duties listed, nor do the listed examples include all the duties that may be assigned.)

Assists Regional Councils in organizing, scheduling and coordinating regional council meetings of representative citizens, groups and agencies to facilitate developmental disabilities planning, advocacy and monitoring of local level State Plan implementation activities.

Ensures adequate accountability of regional council's funds and regional council input into State Plan development by providing technical assistance.

Researches, compiles data for, and prepares reports on the progress of regional councils' activities for review and evaluation by the State Developmental Disabilities Council; serves as liaison between the regional councils and the State Developmental Disabilities Planning Council.

Provides training and education to regional council members regarding developmental disabilities' characteristics, programs and legislation.

Prepares summaries and conducts policy analyses and evaluation studies of existing or proposed state and federal legislation and regulations related to developmental disabilities.

Prepares statewide newsletter summarizing legislative activities relating to Developmental Disabilities Council position on legislation; coordinates publication of a periodic newsletter for regional councils.

Assists in drafting legislation proposed by the Council to implement program initiatives.

Provides written and oral summaries of the impact of federal and state decision making on persons with developmental disabilities for the Developmental Disabilities Council.

Provides staff assistance to various committees of the State Developmental Disabilities Planning Council.

DEVELOPMENTAL DISABILITIES PROGRAM SPECIALIST (continued)

FULL PERFORMANCE KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (These may be acquired on the job and are needed to perform the work assigned.)

Knowledge of:  major state and federal regulatory and funding programs which impact on the lives of persons with developmental disabilities; Nebraska's public and private service delivery systems for persons with developmental disabilities; state and local consumer/advocacy organizations in Nebraska; and state and federal laws applicable to developmental disabilities and where to locate references.

Ability to:  organize and motivate local voluntary associations; evaluate programmatic impact; deal effectively with a complex set of issues; and deal with a broad range of personalities and manage conflict as it arises.

ENTRY KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (Applicants will be screened for possession of these through written, oral, performance, and/or other evaluations.)

 Knowledge of:  the theory of social role valorization and the developmental model of human growth; current principles and practices of effective community organization techniques; basic principles of fiscal accountability; and basic principles of program organization and development.

Ability to:  negotiate with persons/groups representing divergent views on the same issue; present complex information to various groups and individuals; analyze state/federal legislation and/or regulations pertinent to developmental disabilities and prepare clear and concise written summaries; write and edit reports; newsletters, etc.; establish effective working relationships, especially with volunteers; summarize complex information and communicate it orally and in writing; deal effectively with a complex set of issues at one time; understand the impact of a developmental disability on the individual, family, and community; deal with a broad range of personalities and manage conflict as it arises; communicate sensitively and respectfully with families and individuals with disabilities; travel independently throughout the state.

Skill in:  tact and sensitivity in working with families and individuals with disabilities.

JOB PREPARATION GUIDELINES:  (Entry knowledge, abilities, and/or skills may be acquired through, BUT ARE NOT LIMITED TO, the following coursework/training and/or experience.)

Post high school coursework/training in:  social/behavioral sciences, public administration, educational psychology or special education AND experience in providing services for persons with developmental disabilities, policy analysis and evaluation and working with volunteers, boards, or similar groups.

SPECIAL NOTE

Statewide travel and overnight stay is occasionally required of incumbents of this job class.

