STATE OF NEBRASKA
CLASS CODE:
                G21200

CLASS SPECIFICATION
SALARY GRADE:                       17

EST:
10/01 - REV:  11/07

OVERTIME STATUS:                  E

INTERNAL AUDITOR

DESCRIPTION:   Under administrative direction, verifies internal accounting, agency procedures, and operational controls comply with state statutes, federal regulations, agency policies, and internal control standards, and ensures efficient operational guidelines are in place; performs related work as assigned.

EXAMPLES OF WORK:   (A position may not be assigned all the duties listed, nor do the listed examples include all the duties that may be assigned.)

Conducts ongoing review of agency’s internal procedures for accounting, data processing, benefit calculation, and educational efforts to ensure compliance with statutes and agency policies.

Recommends improvements in procedures and policies to ensure compliance and effective and efficient operations.

Coordinates staff involvement, responds to questions, and provides documentation for the two or three extensive audits conducted each year by the State Auditor’s Office as well as the compliance audit required every fourth year.

Reviews pending legislation to determine its effect on operations and the administration of the affected plans.

Recommends procedural changes and form revisions to comply with new statutes.

Writes formal responses to all exceptions received from state auditors and reports results of each state audit to the Retirement Board.

Responds to actuarial questions regarding data exceptions.

Represents the staff at Board meetings, responds to questions from the Board, and maintains acute awareness of the Board’s concerns, policies, and directions.

Reviews applicable plans, policies, laws, regulations, Governmental Accounting Standards Board (GASB) and American Institute of Certified Public Accountants (AICPA) standards to maintain a thorough understanding of the functions administered by the agency.

Prepares a formal audit plan each year for the Director’s approval.

G21200 - INTERNAL AUDITOR (continued) 
FULL PERFORMANCE KNOWLEDGE, SKILLS AND ABILITIES REQUIRED:  (These may be acquired on the job and are needed to perform the work assigned.)

Knowledge of:  agency’s different retirement plans, governing state statutes, federal regulations, agency policies, internal control standards, agency structure.

Ability to:  organize and coordinate the audit program functions to achieve the agency’s goals complying with governing regulations, recommend corrective actions and resolutions related to the systems; interpret and apply statutory laws and regulations, auditing and accounting principles.

ENTRY KNOWLEDGE, SKILLS AND ABILITIES REQUIRED:  (Applicants will be screened for possession of these through written, oral, performance and/or other evaluations.)

Knowledge of:  retirement plan administration; in depth knowledge of accounting and auditing procedures, techniques, and theory; statistical sampling procedures.

Ability to:  communicate verbally and in writing to present factual information and opinions; understand and analyze financial data and computer applications; interact with staff and other interested participants; formulate short and long range audit plans; evaluate situations and make decisions exercising sound judgment.

JOB PREPARATION GUIDELINES:  (Entry knowledge, skills and/or abilities may be acquired through, BUT ARE NOT LIMITED TO, the following coursework/training and/or experience.)

Any equivalent combinations of education, training, and/or experience that will enable an individual to possess the required knowledge, skills and abilities.  A general qualification guideline for positions in this class is:  Bachelor’s degree in business administration or the equivalent with 24 semester hours of accounting and auditing from a college or university of recognized standing AND experience in retirement plan administration.

LEGAL REQUIREMENTS: (These must be met by all employees prior to attaining permanent status in this class.)

Positions in this classification are subject to Title 42, Nebraska Administrative Code, Chapter 1 – Minimum Standards for Government Employees Identified as Auditors.  The basic requirement is a Bachelor’s degree in business administration or the equivalent, with at least 24 semester hours of accounting or auditing.

Any combination of education with a concentration in accounting and auditing experience acceptable to the Auditor of Public Accounts, may be substituted for the educational requirements in Section 002.01.  
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