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“Guiding you over and around the bumps of your payroll journey”


Provided by Syl Luhring – Payroll Supervisor, State Accounting (471-1460)


January 5, 2010

Greetings in the NEW YEAR !!!!


As we begin the preparation process to launch W-2s for 2009, I thought I would share the tentative schedule with you.  We have been working with all of you for about a month now in an attempt to clean up the address book information and will bring that stage of the process to a close on Thursday, January 7th.  Please make your final changes to the AB by end of business on Thursday.  


On Friday, January 8th, the AB file will be sent to the post office for additional cleanup – formatting addresses with standard abbreviations instead of full words, aligning the lines of address to be consistent with the way the readers process the mail, and adding the zip + 4 numbers to all addresses.  At that time, any corrections or adjustments you make to the file will not be retained.   Please refrain from making any entries to the file on Friday, the 8th through Tuesday, the 12th. 

When the file is returned, the W-2 printing process can begin.  We are planning to have them available for distribution on Friday, January 15th, if all goes according to plan.  Just like last year, each agency will need to stop by room 1302 in the Capitol (first door to the right in the hallway just off the 16th Street entrance) to sign for the bundle and pick it up.   You will be responsible for the distribution in any fashion you deem fit.


On another note, while working with the tax tables and W-4 calculations in a previous Traffic Cone, I came across a web site that I thought would / could be helpful to those of you , like myself, who have started  thinking about and setting goals for retirement  (even though the target date continues to move !!??).  The following is a link to a Retirement Estimator published on the Social Security’s web site.    I found it to be helpful and interesting and hope you would too.  Please pass this on to your employees as you see fit.  The link will be posted to the DAS ACCOUNTINNG web site soon for easier access by all.


Last, I want to update the Traffic Cone mailing list again and am asking that you provide me with any additions, deletions or corrections you may have for your agency.   I had one lady ask to be added to the list at the PHRUG and I have misplaced the note.  Can someone help with that information?  She had shoulder-length or shorter, strawberry-blond hair.


Stay warm.



